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	Role Description

	Role
	Fundraising Officer

	Reporting to:
	Head of Fundraising and Development

	Organisation purpose:
	Just for Kids Law is an award-winning charity that supports children and young people to access justice, have their needs and rights met and fulfil their potential. We do this by providing legal representation and advice, direct advocacy and support, and through strategic litigation, campaigning and equipping others to work for children’s rights.

	Context:
	The Fundraising Team is part of the Central Directorate and works closely with a very supportive CEO, Senior Management Team and staff group.  We have an especially strong track record in trust fundraising, and relationships with many major trusts. We also bring in money from companies, major donors and individuals, and are growing income from these areas. 

	Role purpose
	The Fundraising Officer will help the organisation raise money, with a focus on trusts and foundations, high net worth individuals and corporates. With support and training where required, they will manage a varied portfolio of some of our funders and potential funders: all the way from research, through making asks and applications, to reporting, stewardship and repeat funding. They will work closely with JfKL’s Communications Officer to develop case studies, newsletters and other material, and raise our social media presence. 

	Key accountabilities
	Key activities/tasks

	Fundraising 


	To contribute to the evolution and delivery of the fundraising strategy, managing a varied portfolio of current and potential funders, with a focus on trusts and foundations, high net worth individuals and corporates. This would include:
· Carrying out research on prospective funders. 

· Developing relationships with new funders and supporting the CEO, Directors and Head of Fundraising Development to do so.

· Writing, editing and submitting funding applications to a high standard.

· Maintaining relationships with funders, including reporting back, stewardship and repeat asks. 

· Working closely with the Head of Fundraising and Development to come up with and implement new and effective methods of fundraising

· Working with staff and young people participating at JfKL to understand JfKL’s work, commission data and reports, and involve them where appropriate in fundraising.  
· Maintaining and developing effective fundraising systems and processes, including

· keeping good records on our Customer Relationship Management (CRM) database (Donorfy).
· tracking their work for the fundraising pipeline and workplan
· Taking lead responsibility within the fundraising team for creating suitable case studies, newsletters, potential social media posts and other content for fundraising, working closely with the Communications Officer. Organising fundraising events as required.

The postholder would need to ensure that:
· fundraising activity aligns with branding and marketing guidelines
· all fundraising decisions and activity complies with the current regulations the confidentiality of service users, Board members, staff and volunteers is maintained.

	General responsibilities
	· Attending and participating in internal and external meetings as required

· Being a positive, cooperative, and constructive team member, upholding the values of JfKL
· Complying with JFKL’s monitoring and recording requirements

· Representing and promoting the organisation’s work positively

· Carrying out all work with due regard to JFKL’s policies and procedures

· Promoting Equality and Diversity principles in all aspects of work

	Other duties
	Carrying out any other duties which fall reasonably within this role.

	Updating this role description

This is a description of the job as it is presently constituted. It is the practice of Just for Kids Law to periodically review role descriptions and to update them. This process will be conducted in consultation with you.  It is the aim of the organisation to reach agreement on any changes but if agreement cannot be reached, the organisation reserves the right to insist on such changes to your job description, after consultation with you.
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	Person Specification

	
	Essential

(must have in order to carry out the work)
	Desirable

(not essential but preferable)

	Knowledge

· Knowledge of income generation activity with trusts and foundations, high net worth individuals and corporates

· Knowledge of the charity fundraising environment
· Knowledge of the youth sector, issues affecting young people and the rights and entitlements of young people
· Knowledge of fundraising systems and processes


	x
x

	x
x


	Experience

· Experience of either fundraising, business development, marketing or similar transferable skills, through paid or unpaid work experience 
· Experience of working with trusts and foundations and/or high net worth individuals and /or corporates 
· Experience of successfully managing your own work, and getting the buy-in of others so you can achieve work goals  
· Experience of coordinating successful events
	x

	x
x

x


	Qualifications and training

· Educated to degree level or has equivalent experience or related qualifications
	x
	

	Skills and abilities
· Persuasive communicator who is highly capable of collecting, handling and presenting information in innovative, impactful ways, whilst also having an analytical eye for both detail and the bigger picture 
· Ability to take the initiative and make things happen that wouldn’t have happened without their input
· Excellent writing and editing skills.
· Ability to understand numbers and data, and create simple budgets., 
· A high level of computer literacy with proficiency in Microsoft applications (Word, Outlook, PowerPoint, Excel, Teams.) 
· Familiarity with CRM databases
· Ability to plan and manage a range of tasks whilst meeting tight deadlines
· Ability to work flexibly and decisively, to be self-servicing, and to take responsibility to get things done.
· Ability to work effectively as part of a small team 
· Ability to deal with confidential and sensitive issues discreetly.
· 
	x

x

x
x
x
x

x
x
	x
x



	Qualities

· Respect young people and champion effectively for their rights.

· Energetic, self-motivated and organised individual demonstrating interest in and commitment to the organisation’s objectives.
· Enthusiastic about working for this young and ambitious organisation. 

· Enjoy working with young people from diverse backgrounds.

· A fast learner with a highly motivated and proactive attitude.
	x

x

x

x
x

	

	Other requirements

· Prepared to work out of hours occasionally

· Willing to attend training
	x
	x
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